Friday, April 10, 2009 2:27 PM

From: Swanson, Andrea <ASwanson@unex.ucla.edu>
Subject: please post
Dear Students,

Paul Arden is seeking a TA for his Saturday morning basic drawing class.  Please read the following qualifications and respond to the office by April 15th if you are interested in the position.  

1. Student is a certificate candidate. 

2. Student has taken the class and passed with a grade of A- or better. 

3. Student has some proficiency with Blackboard 

4. Student commits to the schedule as agreed to with the instructor. 

5. Students with the need for financial assistance and all the above qualifications will be given first preference. If no financial need is stated, the program will send all names to the instructor for consideration. 

6. No compensation will be provided for parking, mileage, or any other monetary incurrence’s unless specifically written into the TA form BEFORE classes begin (some classes require field trips and will be discussed on a case by case basis.) 

 Please see the below for what the instructor expects of the TA:

 Schedule at 2333 School of Public Affairs Bldg:

 04/18/09 - 06/13/09: 9:30am - 1:00pm          
05/23: 9:00am-2:00pm 

Field Trip at Norton Simon Museum - 05/30: 12:00 - 5:00pm
Also: approx. 2-3 hrs per week outside class at T.A.'s convenience, occasionally at instructor's studio in West Hollywood.

Duties: Helping with attendance and grading records and posting course info on Blackboard, helping students with concepts and make-up work.

Special skills: Mac computers and light typing.

The student chosen to TA for this class will receive a full complimentary enrollment for the next quarter for a class in the Landscape Architecture department.  Please contact the office if you are interested in this position, no later than April 15th.  Thank you.

Andrea Swanson
Program Representative
Landscape Architecture
